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HOJIOKEHHUE
O JIMYHBIX JEJAX BOCIIMTAHHHUKOB



HOJIO’KEHHUE

o ¢popMHpOBaHUY, BeleHUH, IPOBEPKe U XPAHEHUH JUYHBIX eI
BOCIHUTAHHUKOB J0IIKOJbHOT0 00Pa30BaTEJIbHOI0 YUPEKIEHUs 1eTCKOIro
cajaa o0uepa3BUBAOIIEI0 THIIA

O01mue moJIoKeHus

1.1. ITonoxxenue o nopske GopMUPOBAHUS, BEACHUS, XPAHEHUS U IPOBEPKU
JMYHBIX Jie]l BOCUTaHHUKOB (anee - [lonokenne) MyHUITUTIATBHOTO
OIOPKETHOTO TOIIKOJIBbHOTO 00pa30BATENbHOTO YUPEKACHHS IETCKOro caia
oO1epasBuBatoiero sujaa (nainee — JIOY) u ycranaBnuBaeT eiHbIe TpeOOBaHUS K
dbopMUPOBaHNUIO, BEICHUIO, KOHTPOIIO U XPAaHCHHIO JINYHBIX JI€]T BOCTUTAHHUKOB.

1.2. Hacrosiee monoxeHnue pazpadboTaHo B COOTBETCTBHH C:
— ®enepanbabiM 3aK0HOM OT 29.12.2013 Ne 273-®3 «0O6 obpazoBanuu B
Poccniickon @enepannny;

- @enepanpHbiM 3akoHOM 0T 27.06.2006 Ne 152-®3 «O mnepcoHAIBHBIX
TAHHBIX;
- [Tpukazom MunuctepcTBa obpazoBanus u Hayku Poccuiickoit deneparuu
0130.08.2013  Nel014 «O6 yrtBepxkaenuun  llopsaka  opranuzanuum U
OCYILIECTBIICHUS o0OpazoBarenbHOI JesITENbHOCTH 1o OCHOBHBIM
oOuieoOpa3oBareNbHbIM ~ IporpaMmaM  —  o0Opa3oBaTelIbHBIM  IpOrpamMmam
JOLIKOJILHOTO 00pa30BaHUs;
- [Tpukazom MunucrepcTBa obpazoBanus u Hayku Poccuiickoit deneparuu
or 08.04.2014 Ne293 «O6 ytBepxkaenuu I[lopsinka mpuema Ha OOydeHHE TIO
00pa30BaTeIbHBIM MTPOrPaMMaM JOLIKOJIBHOTO 00Pa30BaHUY;

1.3. Ilenpro JaHHOTO TIOJIOKEHMSI SIBJISIETCS pPETJIaMEHTaIlds pabOThl C JIMYHBIMHU
nenamu BocnuTaHHUKOB JIOY u ompenensieT NOpsSaoK IEUCTBUN BCEX KaTEropuid
cotpyauukoB JIOY, ydyacTByrouux B padoTe C BBIIICHA3BAHHON JOKYMEHTAIIUEH.

1.4.Hacrosiiiee nonoxkeHue yrBepxkaaercs pykopoauteneM 1o JOVY u sBugercs
00s13aTeNIbHBIM IS BCEX KaTeropuil e€ MeJarornyeckux W aJIMHUHUCTPATUBHBIX
paboTHUKOB. HapylieHue HacCTOSIIEro mopsjika pacCMaTpUBAETCS B COOTBETCTBUM
¢ Tpynoseim kogekcoM Poccutickon denepanuu.

1.5.ITonoxxeHne MOMJICKUT 00S3aTENHLHOMY pa3MEIIEHUI0 Ha OQUIIMAIBHOM caiiTe
JHOYV.



1.6.Benenue NUYHBIX /€] BOCIUTAHHUKOB BO3JaraeTcsi Ha OTBETCTBEHHOE JIUIIO,
Ha3HAYEHHOE MO MPHUKa3y 3aBEIYIOIICH.

1.7.Ponutenu (3aKOHHBIC NPEACTAaBUTENN) JAETEH HECYT OTBETCTBEHHOCTh 3a
MPaBUIILHOCTh TPEIOCTABISAEMbIX IEPCOHAIBHBIX JIaHHBIX, WX IOJJIUHHOCTb,
CBOEBpeMEeHHOe coobiienue 3asenytoumemy JOVY wim nuily OTBETCTBEHHOMY 3a
BEJICHUE JIMYHBIX JIe] 00 X U3MEHEHUHU.

1.8.JInuHoe [ne50  sABNSETCS JOKYMEHTOM BOCIHMTAHHUKA, W BEIACHHE €T0
00s13aTeNbHO IJIg KaXkaoro BocnuTtanauka JJOVY.

1.9.Mudopmarusi TUYHOTO Jejia BOCIHUTAHHHUKA OTHOCUTCS K IEPCOHAIBHBIM
JAHHBIM U HE MOXKET IepelaBaTbCsl TPETHUM JIMLAM 33 MCKIFOYEHHUEM CIIy4aes,
IPEYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.10.OTBeTCTBEHHOCTH 3a COOJIO/IEHNE yCTaHOBIEHHBIX [lon0keHneM TpeboBaHUI
BO3JIaraeTcsi Ha BCEX JIML, UMEIOLIUX JIOMYCK K JIMYHBIM JI€JaM BOCITUTAHHUKOB.

I1. ITopsinok odopMJIeHUA JJUYHOTO JA€JIa IPH MOCTYIJIEHUH BOCIIUTAHHUKA

2.1.JInuHO€E AEN0 3aBOAUTCS 3aBEAYIOIIAM IIPU MTOCTYIUICHUU BOCIMTAHHUKA B
JIOY.

2.2. JInuHOeE €70 BeAeTCs Ha MPOTSKEHUM NpeObIBaHUs BocnuTaHHUKa B JIOY.
2.3. JInuHoe €70 BOCHUTaHHUKA (POPMUPYETCS U3 CIAEAYIOUUX TOKYMEHTOB:
- 3asiBJIEHUE POJUTENEH (3aKOHHBIX MpeacTaBuTeneit) o npueme B JI0Y;

- KONUA JIOKYMEHTa, YJOCTOBEPAIOUIErO JIMYHOCTh POAUTENS (3aKOHHOTO
MPEJCTABUTEIIS);

- KOTIUSI CBUETEHCTBA O POXKJICHUH PeOCHKA;

- KOIUSA JOKyMEHTa, MOATBEPKIAIOIIETO POJICTBO 3asBUTENs (MM 3aKOHHOCTh
MPE/ICTAaBIICHUS MPaB PEOCHKA);

- KOMHS CBUJETENIBCTBA O PErHMCTPALMM PEOEHKA MO MECTY >KUTEIbCTBA WJIU IO
MECTy MNpeObIBaHUS WM JOKYMEHTa, COJEpXKAIlero CBEACHUS O perucTpauuu
peOeHKa MO0 MECTY KUTEJNbCTBA WM 10 MECTY NMPEObIBAaHUS;

- IOTOBOP 00 00pa3oBaHuy;
- IPUKAa3 O NpUEME B AETCKHM can;

- coryiacue Ha 00paboTKy MepCOHANBHBIX JaHHBIX peOCHKA, POAUTENS (3aKOHHOTO
IIPEICTaBUTEINA);



- 3asBJICHUE POAMTENEH (3aKOHHBIX MPECTaBUTENCH) 00 OTUNCICHUN peOeHKa H3

HOY.

II1. ITopsaaok BeaeHus1, yueTa M XpaHEHHMs JUYHBIX JeJ U BbIAa4e 0TACJAbHbIX
AOKYMEHTOB M3 HUX.

3.1. Y4eTr u XpaHEeHHE JIMYHBIX JIeJl BOCIHHUTAHHHUKOB OPraHU3yeTCs C ILEJIbIO
OBICTpOrO M 0€30MMO0YHOTO MOMCKA JIMYHBIX JIe], 00SCIICUSHHS] UX COXPAHHOCTH,
a Takke obecrmeueHUs KOHQPUACHIIMAIBHBIX CBEICHUN, COACPXKAIIMXCA B
JOKYMEHTAX JIMYHBIX JEJ, OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA.

3.2.  Tlocne BrIObITHS BocniuTaHHUKA U3 JIOY nu4yHOE neno XpaHUTCS B apXUBE B
TEYEHHUE OJIHOTO T'0JIa, a MOCJE Yer0 YHUUYTOXKAETCS B YCTAHOBICHHOM IMOPSIIKE.

3.3. Bpimaua OTOENbHBIX JOKYMEHTOB W3 JIMYHOIO JI€JIa MOXET UMETh MECTO
TOJBKO MO paspemeHnro 3aseayromero JOY. BmecTto BbIIaHHOTO JOKYMEHTA B
JIMYHOM JIEJIE OCTAETCS PACIMCKA O €r0 U3BJICYEHUH U CPOKE BO3BpATa.

3.4. Ponurenn  (3akOHHBIE — IPENCTAaBUTENN)  peOEHKa,  SIBISIOIIErOCs
MHOCTPAHHBIM TPaXJAHUHOM WJIM JUUOM 0€3 TIpa)/JaHCTBa, JONOJHHUTEIIBHO
IIPEABABIIIIOT 3aBEPEHHBIE B YCTAHOBIEHHOM IIOPAJKE KOMMM JIOKYMEHTa,
MOATBEPKIAIOIIErO POJCTBO 3asBUTENS (WIM 3aKOHHOCTbH IPEICTABICHUS IPaB
oOyuaromerocsi), M JOKYMEHTa, MOATBEPKAAIOIIEr0 IpaBO 3asBUTENA Ha
npeOsiBanue B Poccuiickoit denepanuu.

3.5. Bce n0KyMeHTbl HMHOCTpaHHbIE TpakJaHEe M Jula 0e3 TpaxJaaHCTBa
NPEJICTABIISIOT Ha PYCCKOM $I3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBICHHOM
MOPSJIKE TIEPEBOJIOM HA PYCCKUM S3BIK.

3.6. Jluunble nena BOCIUTAHHUKOB B mepuoia npebwsiBanus B JJOY xpansarcs B
CTPOr0 OTBEICHHOM MECTE.

3.7. I[OCTYH K JIMYHBIM ACJIaM BOCIIMTAaHHHKOB NMCCT TOJIBKO 3aBez[y}0mH171.

3.8. Ilpu cmene dhamumu, agpeca u T. 1. [IpexHss uadopmarus 3auepKkuBacTCs
TOPU30HTAIIBHOM YEPTON, HOBAsI MUIIETCS PAIOM.

3.9. 3anucu B JIMYHOM JieJie HEOOXOAMMO BECTU YETKO, aKKypaTHO, (hMOJIETOBOM
(cunelt) macTtoit 10O B MEYaTHOM BHUJIE.

3.10. Tlpu npwoOIIeHNH B JIMYHOE €0 KOMUN TOKYMEHTOB HAa HUX CTaBATCS
3aBepuTeNbHAs Haamuch: «Komws BepHa», MOINMUCH, YKa3bIBACTCS JOHKHOCTH
OTBETCTBEHHOTO, ()aMUJIHSI, HMHUITHAIBI OTBETCTBEHHOTO, TIEYaTh.

3.11. He AOITYCKACTCA XPAaHCHUC IMIOCTOPOHHUX AOOKYMCHTOB B JIMYHOM JOCJIC
BOCIITMTaHHHKA.



3.12. OO6mme cBeneHHUs] O BOCIUTAHHUKE KOPPEKTUPYIOTCS MO MEpe U3MEHEHHS
JTAHHBIX.

3.13. JluuHble naena OJHOM TPYNIbl HAXOJATCS BMECT€ B OJIHOW TNAaNKe WU
pasyioxkeHbl B aj1(haBUTHOM TIOPSIIKE.

3.14. JluyHoe pnenmo wuMeeT CBOM Homep U peructpupyerca B KypHaie
pETHCTpAIlMY JIMYHBIX JIe7T BOCHUTAHHUKOB coryiacHo [Ipumoxkenwnro 3.

3.15. JluuHoe neno B 00A3aTEIBbHOM MOPSIKE TOJKHO COJEPKAaTh BHYTPEHHIOK
OINMKCh IOKYMEHTOB corjacHo [Ipumnoxenuto 2.

IV. Ilopsiiok BbIAAYM JUYHBIX /I€J]I BOCIMTAHHUKOB NPHU BbIObITHH U3 [JOY.

4.1. Ilpu BeIObITHH pebenka u3 JJOY B npyroe JOLIKOJIBHOE YUPEKIACHUE JTUUHOE
JIEJI0 BBIJIA€TCSI POJUTENSAM (3aKOHHBIM MPEICTABUTEISIM ).

4.2. Beijaua JUYHBIX J€71 TPOU3BOIUTCS 3aBEYIOIINM.

4.3.3aBeayrommi perucTpUpPyeT BblAavdy JUYHOTO Aena B JKypHane perucrpauuu
JUYHBIX JIe]T BOCIIUTAHHUKOB M CTABUT OTMETKY O €r0 BBIOBITUH.

4.4 Bpijaua JUYHBIX JI€]  OCYILIECTBJISIETCS IMOCJIE TOAAYU  POAUTEISIMU
(3aKOHHBIMU IIPEACTABUTEISAMM) 3a4BJICHUS Ha UM 3aBeAyrouero JJOY.

V. lHopsinok npoBepKH JUYHBIX €] BOCHUTAHHUKOB.
5.1. KoHTpoJIb 3a COCTOSTHUEM JIMYHBIX JIe]T OCyIIecTBsseTcs 3apeayomum JI0VY .

5.2. IIpoBepka JIMYHBIX JI€J1 BOCHUTAHHUKOB OCYLIECTBIISICTCS IO IUIAHY B Hayaje
y4eObHOro roja. B He0OXOOUMBIX cCilyyasix, MpPOBEPKa OCYILECTBISETCS
BHEIJIAHOBO, OTIEPATUBHO.

5.3. Ilentn u OOBEKT KOHTPOJISI — MPaBUIBHOCTh O(OPMIICHUS] JIUYHBIX €I
BocnuTaHHUKOB J[OY.

VI. Ilopsimok BHeceHusi udMeHeHuit B IlosiokeHne M mnpexkpaimieHusi ero
HeHCTBHA.

6.1. B macrosimee Ilono)keHHWe IEeIarorudecKuM COBETOM MOTYT BHOCHTBHCS
U3MEHEHHSI W JIONOJHEHHUS, BbI3BAaHHbIE M3MEHEHHEM 3aKOHOJATEJILCTBA U
MOSIBIICHMEM  HOBBIX  HOPMATHBHO-TIPABOBBIX  JIOKYMEHTOB IO  BEJICHHIO
nokymeHTtanuu B JIOVY.

6.2. Hacrostuee [1onoxeHue nmpekpamaer CBoe IeUCTBUE NPU PEOPTAHU3ALNHN WITN
nukuaamnuu JIOY.



[Ipunoxenue 1

Jlo1KOoJIbHOE 00pa3oBaTe/ibHOE YUpeKAeHue 1eTCKOro caaa
001Iepa3BUBAIOILEr0 BUIA

JIMHHOE JEJIO Ne

®.1.0. pebenka,

JaTa pOKIACHUS

®.1.0. poauteneit (3aKOHHBIX MPEICTABUTEICH )

Jlata 3aumncienus:

JlaTa OTYMCIICHUS:




[Tpunoxenue 2

BHYTPEHHSAA OIIUCDH

JOKYMCHTOB, UMCIOIIHUXCA B INYHOM ACJIC

®.1.0. pebenka,

Ne HanmenoBanne nokymenra KomnuectBo

JIUCTOB
/11

JIngnoe neno chopMUPOBAHO:

Jgara IIOAIIHNCH



